
 
 

2900 Chinden Boulevard - Boise, ID 83714 
Ph. (208) 343-1871 - Sales Fax (208) 331-4994 

 
CONFIRMATION AGREEMENT 

 
Name:  Hotel Name: Doubletree Hotel  

Boise - Riverside 
Title: Hotel Chair Sales Manager:
Company 
Name: WACYPAA Title: Sales Manager 
 
Address: 

Phone: 208-331-4914 
Fax: 208-331-4994 
Name of Event: WACYPAA 

City, 
State, 
Zip: 

Event Dates: Thu., Jan. 17, 2008 through  
Mon., Jan. 21, 2008 

Phone: 
Fax:  Booking #: 70010453 

 
We are pleased to offer the following accommodations for your event: 
 
SLEEPING ROOMS & RATES: 

 
 1/17/2008 1/18/2008 1/19/2008 1/20/2008 
Deluxe Guest Room 15 100 100 15 
 
Room Single Rate Double Rate Triple Rate Quad Rate 
Deluxe Guest Room 89 89 89 89 
 

 
TOTAL ROOM BLOCK RESERVED: 230 
 
Special Offers: 
 
1. One (1) complimentary room for every fifty (50) revenue producing guestrooms 

that are consumed during your event. 
2. Two complimentary suite upgrades at the group discounted rate for your guest 

speakers. 
3. Coffee will be co ntracted an d ch arged a t a 50 % reduction in price  ($ 13 pe r 

gallon). 
4. Hotel will host WACYMART and continue to operate concession area each day 

provided that the total revenue cov ers our  ov erhead to s upply and sta ff th e 
area.   

 
Room rates are quoted exclusive of local taxes and fees, currently 13%. 
 
 
 



FUNCTION SPACE:* 
 

Date Start 
Time 

End 
Time 

Function Room Setup Room 
Rental 

Friday       
1/18/2008 1:00 PM 12:00 AM Panel Room Delamar TBD Based on 
1/18/2008 1:00 PM 12:00 AM Alcothon Room Clearwater  Sliding Scale 
1/18/2008 1:00 PM 12:00 AM Panel Room Liberty  Listed Below 
1/18/2008 1:00 PM 12:00 AM Bid Committee Room North Star   
1/18/2008 1:00 PM 12:00 AM WACYMART Aspen   
1/18/2008 1:00 PM 11:45 PM Archive Room Emerald   
1/18/2008 1:00 PM 12:00 AM Hospitality Room Room 310  . 
1/18/2008 6:00 PM 12:00 AM Dance/Speaker Meeting Ballroom   
1/18/2008 6:00 PM 12:00 AM Registration Convention Center Lobby   
1/18/2008 6:00 PM 12:00 AM Paraphernalia Sales Fireplace Foyer   
1/18/2008 3:00 PM 12:00 AM Hospitality Room Executive Suite   
1/18/2008 3:00 PM 12:00 AM Advisory Council Room Executive Suite   
Saturday       
1/19/2008 8:00 AM 12:00 AM Dance/Speaker Meeting Ballroom   
1/19/2008 8:00 AM 12:00 AM Registration Convention Center Lobby   
1/19/2008 8:00 AM 12:00 AM Paraphernalia Sales Fireplace Foyer   
1/19/2008 8:00 AM 12:00 AM Bid Committee Room North Star   
1/19/2008 8:00 AM 12:00 AM Panel Room Delamar   
1/19/2008 8:00 AM 12:00 AM Panel Room Liberty   
1/19/2008 8:00 AM 12:00 AM Alcothon Room Clearwater   
1/19/2008 8:00 AM 12:00 AM Archive Room Emerald   
1/19/2008 8:00 AM 12:00 AM WACYMART Aspen   
1/19/2008 8:00 AM 12:00 AM Hospitality Room Room 310   
1/19/2008 8:00 AM 12:00 AM Hospitality Room Executive Suite   
1/19/2008 8:00 AM 12:00 AM Advisory Council Room Executive Suite   
Sunday       

1/20/2008 8:00 AM 1:00 PM Panel Room Liberty   
1/20/2008 8:00 AM 1:00 PM Alcothon Room Clearwater   
1/20/2008 8:00 AM 1:00 PM Archive Room Emerald   
1/20/2008 8:00 AM 1:00 PM WACYMART Aspen   
1/20/2008 8:00 AM 1:00 PM Speaker Meeting Ballroom   
1/20/2008 8:00 AM 1:00 PM Registration Convention Center Lobby   
1/20/2008 8:00 AM 1:00 PM Paraphernalia Sales Fireplace Foyer   
1/20/2008 8:00 AM 1:00 PM Bid Committee Room North Star   
1/20/2008 8:00 AM 1:00 PM Panel Room Delamar   
1/20/2008 8:00 AM 1:00 PM Hospitality Room Room 310   
1/20/2008 8:00 AM 1:00 PM Hospitality Room Executive Suite   
1/20/2008 8:00 AM 1:00 PM Advisory Council Room Executive Suite   
 
 

* Subject to change 
 
 
The sle eping room s, function spa ce a nd food an d beverag e function s will b e 
considered definite commitments upon signing of this agreement by both parties, 
and will be subject to all  terms and conditions set forth on the following pages. 
Faxed signat ures will be accepted. Th e persons si gning thi s agreement are 
authorized representatives of the indicated group and Hotel and have authority to 
enter into this contract. This agreement and the terms and conditions may not be 
changed or amended unless done so in writing and signed by both parties. 



 
MEETING ROOM RENTAL/SET-UP FEES: 
   

Based on your guestroom commitment and meeting room requirements, all of the 
outlined mee ting spa ce will be complimentary, p rovided you  u se at l east ## # 
guestrooms. In the event that fewe r rooms are actu alized, meeting room rental 
will be calculated on a sliding scale, based on the following: 
 

Total Guest Rooms Occupied Total Meeting Room Rental 
450 or more Waived 

300 -449 $500.00 
230 - 299 $1,000.00 
200-229 $1,500.0 0 

199 or less $2,000.00 
 

The estimated food & beverage revenue for your program is $2,000.00. 
 

Until spe cific menu s an d prices are established, the Do ubletree Hotel wil l 
compute any performance or cancellation damages due using the estimated food 
& beverage revenue listed above. 

 
STANDARD TERMS AND CONDITIONS 
 

The sleeping rooms will be considered definite commitments upon signing of this 
agreement by both parties, and will be subject to all terms and conditions set 
forth in this agree ment. Faxed signatures will be accepted. The p ersons signing 
this agreement are autho rized representatives of the indicated g roup and Hotel 
who have au thority to enter this contract. Thi s ag reement a nd the term s an d 
conditions may not be changed or amended unless done so in writing and signed 
by both parties. 
 

1. RESERVATIONS:  Reservations will be made by Individual Call-In  no 
later than  Friday, December 28, 200 7. After that d ate, you agre e that we ma y 
offer unused rooms held in your blo ck to other cust omers to red uce our losses 
and your obli gations under the perfo rmance clause. Reservations requested by 
your attendees after this date will be accepted based upon availability and at the 
prevailing rate. 

 

2. CANCELLATION A ND P ERFORMANCE: Th e rate s offere d by us a re 
based in pa rt upon the  total gross re venue an ticipated by  us from your 
agreement to use and pay for the rooms and events listed with this contract. You 
agree a nd understand t hat in the event of a cancellation or la ck of f ull 
performance by you, o ur a ctual da mages would be  difficul t to dete rmine. 
Therefore, you have agreed to pay reasonable liquidated damages to the  Hotel 
for ca ncellation or la ck of perform ance as d escribed in this pa ragraph. 
Cancellation damages will be cal culated as a p ercentage, based on the date of 
cancellation listed below, of total anticip ated gross revenues from all contracted 
sleeping rooms, food and beverage and meeting room rental listed. 
 

Date of Cancellation    Percentage owed 
Date of signing to 90 days in advance   10% 
89 days to 60 days in advance    25% 
59 to 30 days in advance    40% 
29 days or less in advance of event   60% 

 

If the event is hel d, but th e Hotel does not re alize the total reve nue anticipated 
from your event, you ag ree to pay p erformance damages. The damages owed 
will be th e amount necessary fo r the Hotel to receive no le ss than 80% of the 
total anticipated revenue from your event.  If for a ny reason the hotel cancels or 
is unable to host the event, the hotel  will pay reasonable damages that are 



incurred by t he g roup to resche dule th e event a s well as a ssist i n finding and 
arranging an alternative venue if necessary. 



 
 

3. PAYMENT I N ADVANCE:  Unle ss you have e stablished credit in  
advance with us o r provided a valid credit card for use as a guarantee, you will 
pay the entire contract price in cash or by certified check at least three days prior 
to your functi on or by pe rsonal bank check two weeks prio r to your fun ction. If 
you have established credit, payment in  full will  be due within thirty (30) days of 
your function. 
 

4. CHECK-IN/CHECK-OUT: The hotel’s check-in time is 3:00 p.m. and the 
check-out time is 12:00 p.m. Early check-in is based on a “space available” basis 
and will not b e guaranteed. Individuals staying in th eir rooms beyond check-out 
time will be billed o ne (1 ) additio nal night’s stay. Late che ck-out is p rovided 
based on av ailability, although some char ges may apply. Arrangements can be  
made by contacting the front de sk. Luggage storage is availabl e either for ea rly 
arrival or late departure 
 

5. CREDIT A RRANGEMENTS & BILLI NG PR OCEDURES:  We accept 
cash, check or the following credit cards: American Express, VISA, Mas terCard, 
Diners Club, Carte Blanche, or Discover Card. Guests who wish to pay with cash 
or check will be asked for a credit card or  a cash deposit at check-in to enabl e 
charge privileges within the hotel and to assure payment at check-out. 
 

All guestroo m, tax and i ncidental ch arges will b e the respo nsibility of each  
individual. M eeting rel ated cha rges wi ll be posted to the Maste r Account. An y 
room tax a nd/or inci dental cha rges posted to the M aster Account may only b e 
done by an authorized person and be submitted in writing to the hotel. 
 

Please provide name(s) of person(s) on site, authorized to sign Master Account. 
 

           
 
 

Please indicate below how you wish to handle the Master Account: 
 

 Prepay estimated charges  Pay final upon departure Request direct billing 
 
 

Please provide the appropriate credit card information in the space provided: 
 

 Cre dit Card _____________________________ 
 

 Acco unt # _____________________________ 
 

 Expiration Date _____________________________ 
 

 Acco unt Name _____________________________ 
 
 

In the event any charges are disputed, all undisputed amounts will be paid within 
30 days. All undisputed charges not paid within 30 days will be subject to interest 
accruing at the rate of 1½% per month until paid. 
 

Should the master account remain unpaid after 6 0 days, in a ddition to its other 
remedies, WACYPAA and Double tree Hotel agree that the Hotel, at is sole 
option, may elect to cancel any subsequent arrangements agreed upon herein or 
any agreements separatel y made by that time between WACY PAA and the 
Doubletree Hotel for additional conventions/meetings to be held in the future, and 
that in such event, no fee s, charge s, damages or penalties shall  be d ue from 
Doubletree Hotel as a re sult of the ca ncellation a nd no claim shall be brought 
against Doubletree Hotel as a result of the cancellation. 
 

6. OUTSIDE FOOD AND BEVERAGE: The hotel does not to permit food or 
beverages to be brought into function/meeting rooms from outside the hotel.  Our 
full-service catering  office  woul d b e h appy to a rrange a ny foo d or beve rage 
requirements for you.  Ou r Catering Department may be reached directly at 208-
331-4931 
 



7. FOOD AND BEVERAGE GUARANTE E:  At le ast 72 hours (three days) 
before you r event, you must inform u s of the exact numbe r of p eople who will 
attend you r event.  Thi s number will be a guaranteed minimum, not subject to 
reduction, and charges will be made accordingly.  The minimum guest guarantee 
indicated on your Banquet Event Order will prevail as the guaranteed minimum 
for your event.  We will not undertake to  serve m ore than 5% more than t his 
guaranteed minimum. Guarantees may not be reduced after being confirmed and 
increases may be accepted upon availability.  For events for which no guarantee 
is provided, the planned attendance figure will be considered the guarantee. 
 

8. TAX AND SERVICE CHARGE:  All food, beverage, meeting room rental, 
set up fees, audio visu al, etc. are sub ject to 6% state tax and a 20% servi ce 
charge.   T his service cha rge is  no t a gratuity and  is not th e p roperty of th e 
employee(s) providing service to you. 
 

9. SECURITY: We have no insu rance for and are not respon sible for any 
loss o r damage to  your p roperty. If req uired, in our sole jud gment, in orde r to  
maintain ade quate se curity measures i n li ght of the  size an d/or nature of you r 
function, yo u will provide, at you r ex pense, securit y perso nnel supplied by a 
reputable licensed guard or security agency doing business in the city or county 
in which we are located, which agency will be subject to our prior approval. 

 

10. INDEMNIFICATION & INSURANCE: To the extent permitted by law, you 
agree to protect, indem nify, defend and hold harmless th e Hotel, Bo ykin 
Management Comp any and the o wner of the Hotel, and t heir respe ctive 
employees a nd agent s a gainst all cla ims, losse s or dama ges to person s or 
property, governme ntal cha rges or fines, and costs (i ncluding rea sonable 
attorney's fees), a rising out of or co nnected with  your functio n, except th ose 
claims arising out of the so le negligence or willful misconduct of the Hotel. You 
further agree to obtain and keep in force General Liability Insurance covering the 
event descri bed in this contract with  limits of not less than $1,000,000 p er 
occurrence and to provide the Hotel with a certificate of insurance naming Hotel, 
Hilton and the owner as an additional insured for your event. 
 

11. AUXILIARY AIDS:  The Hotel re presents and you acknowledge that the 
Hotel facilities being rented for you i ncluding guest rooms, common areas and 
transportation services will be in com pliance with our pu blic a ccommodation 
requirements und er the Americans With Disabilities A ct. You  ag ree that one 
week in advance you will furnish to us a list of any auxiliary aids needed by your 
attendees in meeting or function space. You agree to pay all charges associated 
with the provision of such aids. When y our attendees make room reservations, 
please ask them to notify us of their auxiliary aid needs so that we may notify you 
as to the names of businesses with which you may contract to obtain those aids. 
 

12. PROMOTIONAL CONSIDERATIONS: We have th e right to revi ew and 
approve any  advertiseme nts or promotional mate rials in connection with yo ur 
function that specifically reference any name or logo of the Hilton family of Hotel 
brands. 
 

13. ARBITRATION: The pa rties ag ree tha t any dispute  in any way arisi ng 
out of or relating to this contract will be resolved pursuant to the la w of the state 
where the Hotel is locate d, and thro ugh arbitration before JAMS /ENDISPUTE® 
or American Arbitration Association, with the prevailing party entitled to an award 
of its rea sonable attorney fees. The parties further agree that in  any arbitration  
proceeding t hey may co nduct rea sonable di scovery pursua nt to the Fede ral 
Rules of Civil Procedure, that the law of the state in which the Hotel is located will 
be the gove rning law, and any arbit ration award wil l be enforce able in state or 
federal court. 



 

14. ACCEPTANCE: All of the above facilities and services are being held on 
a first optio n tentative ba sis until Monday, March 5, 2007 . After this  date, all  
contractual items noted herein shall be null and void unless notified in writing by 
WACYPAA of a delay with the subsequent acceptance of the delay by the hotel.  

 
ACCEPTED AND AGREED TO: 

   
WACYPAA  Doubletree Hotel Boise - Riverside 
 

By:   By:  
   
    Sales Manager 
     
     
    
Date:   Date:  

 




